
3.1 Harassment 
 
MCWD is committed to providing a workplace free of harassment.  In keeping with this 
commitment, MCWD maintains a strict policy prohibiting all forms of unlawful 
harassment, including sexual harassment and harassment based on race, color, 
religion, national origin, age, sexual orientation, gender identity or any other 
characteristic protected by state or federal law.  This policy applies to all agents and 
employees of MCWD, including supervisors, department heads, and non-supervisory 
employees, and prohibits harassment of employees in the workplace by any person, 
including non-employees.  It also extends to harassment of, or by vendors, independent 
contractors, and others doing business with MCWD.  Furthermore, this policy prohibits 
unlawful harassment in any form, including verbal, physical, and visual harassment.  It 
also prohibits retaliation of any kind against individuals who file complaints in good faith 
or who assist MCWD in an investigation. 
 

A.  Definition - Sexual harassment includes, but is not limited to, making 
unwanted sexual advances and requests for sexual favors where either 
(1) submission to such conduct is made an explicit or implicit term or 
condition of employment; (2) submission to or rejection of such conduct by 
an individual is used as the basis for employment decisions affecting such 
individuals; or (3) such conduct has the purpose or effect of substantially 
interfering with an individual’s work performance or creating an 
intimidating, hostile or offensive working environment.  Individuals who 
violate this policy are subject to discipline up to and including termination. 

 
Unlawful harassment may take many forms, and includes, but is not 
limited to:  

 
1. Verbal Harassment – such as epithets, derogatory comments, 

slurs, or unwanted sexual advances, invitations or comments.  This 
also includes repeated offensive sexual flirtations or propositions, 
commentaries regarding an individual’s body, sexually degrading 
words used to describe an individual, or suggestive or obscene 
letters or notes. 

2. Physical Harassment – includes conducts such as unwanted 
touching, offensive or abusive contact, assault, impeding or 
blocking movement, physical interference with normal work or 
movement, and other misconduct. 

3. Visual Forms of Harassment – includes derogatory posters, 
notices, bulletins, cartoons or drawings, leering, making sexual 
gestures, and displaying sexually suggestive objects or pictures. 

 
B. Reporting Procedures - Any employee or other person who believes 

he/she has been harassed by a co-worker, supervisor, agent of MCWD, or 
anyone encountered in the course of performing MCWD work should 
promptly report the facts of the incidents(s) and the names of the 



individuals involved to his/her supervisor, department head, Management 
Services Administrator or General Manager.  It is the responsibility of each 
employee to immediately report any violation of suspected violation of this 
policy to one or more of the individuals identified above. 

 
C. Investigation - It is MCWD’s policy to investigate all reports or complaints 

of harassment thoroughly, promptly, and discreetly.  To the extent 
possible, the confidentiality of an employee or other person who has 
reported an incident and that of any witnesses and the alleged harasser 
will be protected against unnecessary disclosure.  The outcome of the 
investigation and a timely resolution of each complaint will be reached and 
communicated to the employee and the other parties involved.  If an 
investigation has concluded that harassment occurred, MCWD will take 
appropriate remedial corrective action, up to and including termination as 
identified in Section 13. 

 
Co-workers can be held legally responsible for sexual harassment, 
meaning his/her personal assets are at risk.  Any employee is personally 
liable if he/she engages in sexual harassment.  This is true regardless of 
whether the employer knows or should have known of the contact and 
fails to take immediate and appropriate corrective action. 
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